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1. Thi tuc diing ky sang ché
a. Trinh tw thuc hién:

- Tiép nhan don: Pon ding ky c6 thé ndp truc tiép hodc giri qua buu dién téi tru s&
Cuc S¢ hiru tri tu¢ tai Ha N6i hoac 2 Vian phong dai dién cua Cuc tai TP. H6 Chi Minh va
ba Nang.

- Tham dinh hinh thic don: Kiém tra viéc tudn thu céc quy dinh vé hinh thic dbi
v6i don, tir d6 dua ra két ludn don c6 dugc coi 12 hop 16 hay khong.

- Ra thong bao chap nhan/tir chéi chap nhan don:

+ Truong hop don hop 18, Cuc So hitu tri tué s& ra thong bdo chap nhan don;

+ Truong hop don khong hop 1€, Cuc sé ra thong bdo tir chdi chap nhan don.

- Cong bd don: Pon dugc coi 1a hop 1é s& dugc cong bd trén Cong bio s& hitu cong
nghiép.

- Tham dinh ndi dung don:

+ Puoc tién hanh khi c6 yeu cAu thAm dinh ndi dung;

+ Dénh gid kha ning duoc bao ho cia dbi twong néu trong don theo cic diéu kién
bdo h¢ (tinh mdi, trinh d§ sdng tao, kha ndng 4p dung cong nghi€p), qua d6 xac dinh
pham vi bao ho tuong trng.

- Ra quyét dinh cAp/tir chdi cap viin bang bao ho:

+ Néu dbi trong néu trong don khong ddp tmg duoc cdc yéu cau vé bao ho, Cuc S&
hiru tri tu¢ s€ ra quyét dinh tir chdi cap van bang bao ho;

+ Néu dbi twong néu trong don dép tmg duoc cc yéu cau vé bao ho, va ngudi ndp
don ndp 1€ phi day du thi Cuc S& hitu tri tu¢ s€ ra quyét dinh cap van bang bao ho, ghi
nhan vao S6 dang ky quoc gia vé s¢ hiru cong nghi€p, va cong bd trén Cong bao So hiru
tri tué.

b. Cdch thirc thuc hién:

- Truc tiép tai try s& Cuc S¢ hitu tri tué¢ tai Ha Noi hodc 2 Vian phong dai dién cua
Cuc tai TP. H6 Chi Minh va Pa Nang.

- Qua buu dién.

c. Thanh phan, sé lwong hé so:

- Thanh phén hd so, bao g@)m:

+ T khai (02 ban theo mau);

+ Ban mo ta (02 ban, bao gdm ca hinh v&, néu c6);

+ Yéu cau bao ho (02 ban);



+ Céc tai lidu c6 lién quan (néu c6);

+ Chung tu ndp phi, 1€ phi.

- S lwong hd so: 01 (bd).

d. Thoi han gidgi quyét:

- Tham dinh hinh thire: 01 thang tir ngay nhan don;

- Cong bd don: 18 thing ké tir ngay wu tién hodc thang thtr 2 tir ngdy c6 yéu ciu
tham dinh ndi dung;

- Tham dinh ndi dung: 12 thang tir ngdy c6 yéu cau tham dinh ndi dung hoic ngay
cong bo.

d. Déi twong thuc hién thii tuc hanh chinh: C4 nhan, t6 chirc.
e. Co quan thuc hién thu tuc hanh chinh: Cuc S6 hiru tri tué.
g. Két qua thuc hién thii tuc hanh chinh:

- Quyét dinh cp/tir chdi cap vin bang bao hd.

- Bang doc quyén sang ché hodc Bang doc quyén giai phdp hitu ich.
h. L¢ phi:

- L& phi nop don: 180.000 dong.

- L& phi c6ng bd don: 120.000 dong.

- Phi thim dinh ndi dung: 420.000 dong.

- Phi tra ctru: 120.000 dong.

- L& phi cap bang: 120.000 dong.

- L& phi ding ba: 120.000 dong.

i. Tén mau don, méu to khai:

- To khai diing ky sédng ché (Mdu kem theo).

- To khai yéu cau thim dinh ndi dung don ding ky sang ché (Mdu kem theo).
k. Yéu cdu, diéu kién thuc hién thii tuc hanh chinh:

- T6 chirc, c4 nhan ddp tng céc diéu kién sau c6 quyén ding ky sdng ché:

+ Tédc gia tao ra sdng ché bang cong stc va chi phi ciia minh;

+ T chtic, cd nhan dau tu kinh phi, phuong tién vat chét cho tic gia duéi hinh thic
giao viéc, thué viéc, trur truong hop cac bén c6 thoa thuan khic va thod thuan dé khdng
trdi voi quy dinh cua phép luét;

+ Truong hop nhiéu to chic, cd nhin ciing nhau tao ra hodc du tu dé tao ra sing
ché thi cdc t6 chuc, cd nhan d6é déu c6 quyén dang ky va quyén dang ky dé chi duoc thuc
hi€n néu tat ca cic to churc, cd nhan dé dong v;



+ Truong hop sdng ché duoc tao ra do st dung co sd vat chat - k§ thuét, kinh phi tir
ngan sach nha nudc:

Trudng hop sing ché duogc tao ra trén co s& Nha nudc dau tu toan bd kinh phi,
phuong tién vat chit - k¥ thudt, quyén ding ky sdng ché thudc vé Nha nudc. To chire, co
quan nha nudc dugc giao quyén chii du tu c6 trach nhiém dai dién Nha nudc thuc hién
quyén ding ky sang ché;

Truong hop sdng ché duoc tao ra trén co sé Nha nudc gép von (kinh phi, phuong
tién vat chat - ky thuat), mot phan quyén ding ky séng ché twong tng voi ty 1& gép von
thudc vé Nha nudc. To chirc, co quan nha nude 1a chii phan vén dau tu ciia Nha nude cé
trach nhiém dai dién Nha nudc thuc hién phan quyén ding ky sang ché;

Truong hop sdng ché duoc tao ra trén co s& hop tic nghién ctru - phat trién giira
t6 chtrc, co quan nha nudc véi td chirc, cd nhan khdc, néu trong thoa thuan hop tic nghién
ctru - phat trién khong c6 quy dinh khéc thi mot phan quyén ding ky sdng ché twong (mg
Vi ty 18 déng gép cua td chire, co quan nha nudc trong viéc hop tic do, thude vé Nha
nude. To chirc, co quan nha nudc tham gia hop tdc nghién ctru - phét trién c6 trach nhiém
dai dién Nha nudc thyuc hién quyén ding ky séng ché.

- Pé duoc cap Bang doc quyén sdng ché, giai phdp nop don phai ddp tng cic yéu
cAu sau:

+ C6 tinh moéi;

+ C6 trinh d0 séng tao;

+ C6 kha nang 4p dung cong nghiép.

- Pé duoc cip Bang doc quyén giai phdp hitu ich, giai phdp ndp don phai ddp tmg
cic yéu cau sau:

+ Co6 tinh moi;

+ C6 kha nang 4p dung cong nghiép.
l. Can cir phdp ly ciia thi tuc hanh chinh:

- Luat So hitu trf tué sb 50/2005/QH11 ngay 29/11/2005;

- Nghi dinh s6 103/2006/ND-CP ngay 22/9/2006 quy dinh chi tiét va huéng dan thi
hanh mot s6 diéu cua Lugt S¢ hitu trf tué vé sé hitu cong nghiép;

- Théng tu s 01/2007/TT-BKHCN ngay 14/02/2007 ciia Bd Khoa hoc va Cong
nghé hudng dan thi hanh Nghi dinh sé 103/2006/ND-CP;

- Thong tu s6 22/2009/TT-BTC ngay 04/02/2009 cta Bé Tai chinh quy dinh mtc thu,
ché dg thu, ndp, quan ly va sir dung phi, 1€ phi sé hiru cong nghiép.



